
CHECK
PROCESSING

START
Check Process

Accounts Payable 
Aging sent to 
property via email 
or Dropbox

Aging reviewed 
for payment 
approval

Aging identifying 
invoices to pay sent 
back to FOCUS

Check Process
COMPLETED

Checks & register 
produced

Checks & register 
delivered via email
or Dropbox to
property for signature

GLP, AP and 
Vendor history 
updated

Approved invoices 
selected for pay-
ment by FOCUS


